DAI HQC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Poc 1ap — Tu do — Hanh phuc
CONG NGHE THONG TIN
Sé: 672 /QD-DPHCNTT Tp. Ho Chi Minh, ngay 15 thang 10 ndam 2020
QUYET PINH

Vé viéc ban hanh Quy trinh phén céng cin bd coi thi cho

cac dgt thi tp trung hé dai hoc chinh quy

HIEU TRUONG TRUONG PAI HOC CONG NGHE THONG TIN

Can cir Quyét dinh s6 134/2006/0D-TTg ngay 08 thang 6 ndm 2006 ciia Thii twdng
Chinh phu vé viéc thanh ldp Truong Dai hoc Cong nghé Thong tin thuéc Pai hoc Quo”'c
gia Thanh phé H6 Chi Minh (PHQG-HCM);

Can cir Quyét dinh sé 867/0P-DHOG ngay 17 thang 8 nam 2016 ciia Gidm doc
PHQOG-HCM ban hanh Quy ché té chire va hoat déng cia truong dai hoc thanh vién va
khoa truc thuoc PHQG-HCM,;

Can cit Quyét dinh sé6 546/0P-PHCNTT ngay 30 thing 8 nam 2019 cia Hiéu
trucng Truong Pai hoc Cong nghé Théng tin vé viéc ban hanh Quy ché dao tao theo hoc
ché tin chi cho hé dai hoc chinh quy ciia Truong Pai hoc Cong nghé Théng tin;

Theo dé nghi ciia Trudng phong Pao tao Pai hoc,
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy trinh phan cong can bd coi thi
cho cac dot thi tap trung hé dai hoc chinh quy.
Piéu 2. Quyét dinh nay ap dung ké tir hoc ky 1 niam hoc 2020-2021. Cac quyét
dinh trudc day trai véi quyét dinh nay déu bai bo.

Piéu 3. Cac Ong/Ba Trudng cac Phong, Ban, cac don vi ¢ lién quan, sinh vién
chinh quy cua Truong Pai hoc Cong nghé Théng tin chiu trach nhiém thi hanh Quyét dinh
nay.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3; (Pa ky)
- Luu: VT, DPTPH (Po)

Nguyén Hoang Tu Anh



/ QUY TRINH M3 s6: DPTDH/PCCBCT
/ PHAN CONG CAN BO COI THI Bgn hanh: 01- 14/10/2020
CHO CAC DOQT THI TAP TRUNG HE DAL | SO trang: 8
HQC CHINH QUY

PHAN CONG CAN BOQ COI THI
CHO CAC POT THI TAP TRUNG HE PAI HQC CHINH QUY

(Ban hanh kém theo Quyét dinh s6:672/0D-DHCNTT ngay 15 thang 10 nam 2020
cua Hiéu truong Truong Pai hoc Cong nghé Thong tin)
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/ QUY TRINH M3 s6: DPTDH/PCCBCT
/ PHAN CONG CAN BO COI THI Bgn hanh: 01- 14/10/2020
CHO CAC DOQT THI TAP TRUNG HE DAL | SO trang: 8
HQC CHINH QUY

. MUCPICH
Quy trinh nay nham quy dinh chi tiét cach thuc hién cong tic phan cong can bd coi

thi dbi voi cac dot thi tap trung (giita ky, cudi ky) hé dai hoc chinh quy tai Truong Pai
hoc Cong nghé Théng tin, dam bao su phdi hop dong bo, kip thoi, chinh xac gitra cac don

vi, c& nhan co lién quan.

Il.  PHAM VI AP DUNG
Quy trinh nay 4p dung ddi véi can bd va sinh vién c6 lién quan ctua Trudng Dai hoc

Cong nghé Thong tin.

I1l. GIAI THICH TU NGU
- Truong: Truong Pai hoc Cong nghé Thong tin;

- P.DTDH: Phong Dao tao Pai hoc;

- P.KHTC: Phong Ké hoach Tai chinh;

- P.DL&CNTT: Phong Dit liéu & Cong ngh¢ Thong tin;

- CBCT: Can bo coi thi;

- Can bo giang day: Nhiing nguoi c6 tham gia giang day 1y thuyét, tro giang thuc
hanh, tro giang 1y thuyét;

- GV: Vién chire/nguoi lao dong la giang vién ctia Truong;

- CV: Vién chtrc/nguoi lao dong la chuyén vién cua Truong;

- NCV: Vién chtrc/nguoi lao dong la nghién ctru vién cta Truong;

- SV: Sinh vién;

- Pon vi t6 chuc thi: Khoa, bd mén, trung tam va cac don vi ¢6 trach nhiém td chirc
thi cho mon hoc ma don vi quan 1y;

- Can bo: bao gdm giang vién, chuyén vién, nghién ctru vién, giang vién thinh giang
cua Truong.

- Hé théng/Cong thong tin dao tao dai hoc/Phan mém QLPT: Hé théng phan mém

quan 1y dao tao cua Truong (https://daa.uit.edu.vn).
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QUY TRINH
PHAN CONG CAN BOQ COI THI

\

Mi sd: PTPH/PCCBCT
Ban hanh: 01- 14/10/2020

CHO CAC DOQT THI TAP TRUNG HE DAL | SO trang: 8
HQC CHINH QUY

IV. NGUYEN TAC PHAN CONG CAN BQ COI THI
- Can bo giang day 1y thuyét, thuc hanh nhitng mén hoc ¢6 t6 chirc thi tap trung

trong dot thi thi ¢6 trach nhiém tham gia coi thi.

- Té)ng s6 luot coi thi cia GV = S6 luot coi thi theo nghia vu + Dinh muc coi thi ctia
GV. Trong do,

0S4 luot coi thi theo nghia vu: bang tong sb 16p 1y thuyét va 50% s6 16p thuc hanh
ctia nhitng mon hoc c6 t6 chirc thi tap trung trong dot thi.

oPinh muc coi thi cia GV (PMCT) = (Tong s6 luot coi thi cua dot thi - Tong sd
luot coi thi theo nghia vu duoc mién giam - Tong sd luot coi thi do sinh vién, chuyén
vién, nghién ctru vién)/Tong sé GV di trir phan mién giam.

- Nhitng ddi twong dugc tham gia coi thi bao gdm: giang vién, chuyén vién, nghién
clru vién, giang vién thinh giang va sinh vién cua Trudng. Riéng ddi véi sinh vién thi
phai thoa d@)ng thoi cac diéu kién sau day: dang hoc nam thir 4 tr¢ 1én, c6 hoc luc tir mirc
kha tré 1én (c6 diém trung binh tich lity tir 7.0) va chua timg bi Truong xt Iy hoc vu hodc
ky luat. Nhitng truong hop khéac can c6 sy dong ¥ ciia Trudong phong Pao tao Pai hoc.

- Giang vién duoc mién giam sb luot coi thi theo ti 16 mién giam trong Bang 1. Viéc
mién giam dugc ap dung trén ca S6 luot coi thi theo nghia vu va Pinh muc coi thi cia
GV. Nguoi thuoc nhiéu dbi tugng mién giam khac nhau thi chi 4p dung mét mirc mién

gidm cao nhat.

Péi twong mién giam Ti 18 mién giam

Hiéu truong; Chu tich Hoi dong Truong; Bi thu Pang uy; Pho 100%
Hiéu truong; Pho cha tich Hoi dong Truong; Pho Bi thu Pang uy;
Giang vién thinh giang; Nguoi trén 55 tudi; Ngudi dang nghi thai

san; Nguoi di cong tac dai han theo quyét dinh ciia Truong.

Truong don vi thude trudong. 75%

Pho trudng don vi thudc Truong. 70%
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QUY TRINH
PHAN CONG CAN BOQ COI THI
CHO CAC POQT THI TAP TRUNG HE PAI
HOQC CHINH QUY

\

Ma sb: DPTDH/PCCBCT
Ban hanh: 01- 14/10/2020
S6 trang: 8

Doi twgng mién giam

Ti 1€ mién giam

Trudéng bd moén thudc khoa; Chu tich Cong doan Truong; Pho
Chu tich Cong doan Truong; Nghién ctru sinh, hoc vién cao hoc
con trong thoi gian hoc theo thiét ké chuong trinh dao tao; Bi thu
boan thanh nién Truong; Pho bi thu Boan thanh nién trueong; Phu

nit ¢6 con nho dudi 12 thang tudi.

20%

Bang 1: Di twong va ti 1é mién giam coi thi

V. NOI DUNG QUY TRINH
Quy trinh phan cong céan bo coi thi gdm 3 giai doan twong ng v

61 3 quy trinh thanh

phan: Pang ky coi thi, Phan cong can bo coi thi va Tong két coi thi. Chi tiét cac quy trinh

nhu sau.
1. Quy trinh ding Ky coi thi (xem Luu do quy trinh tai Hinh 1)
Buéc 1: Xay dung ké hoach thi

P.DTPH xay dung va thong bao ké hoach thi cho cac don vi to chuc thi; trong d6

xac dinh rd cac moc thoi gian chinh.

Buwédc 2: Xép lich thi, dwa lich thi 1én hé théng

P.DTDH xép lich thi, dua thong tin lich thi 1én Hé thong va giri cho cac don vi t6

chtre thi dé chuan bi cho cong tac dang ky coi thi. Hé thdng hd trg kiém tra tinh hop 16

cta lich thi.

Buwoc 3: Thong bdao cdan b va sinh vién dang ky coi thi

P.DTPH thong bdo cho cén bd va sinh vién dang ky coi thi qua email hodc trén

trang web Cong thong tin ddo tao dai hoc.

Buic 4: M hé thong ding ky coi thi

P.DTPH mé Hé thong dé CB, SV ding ky coi thi theo cic mbc thoi gian trong ké

hoach.
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/ QUY TRINH M3 s6: DPTDH/PCCBCT
/ PHAN CONG CAN BO COI THI Bgn hanh: 01- 14/10/2020
CHO CAC DOQT THI TAP TRUNG HE DAL | SO trang: 8
HQC CHINH QUY

Buwoce 5: Dang ky coi thi

Cén b va sinh vién dang ky coi thi trén Hé thong.

Buiéc 6: Pong hé thong ding ky coi thi

P.DTDH déng Hé thong khi két thuc thoi gian theo quy dinh.
e Luu do quy trinh

tl -21 t]_ -7 tl t2
1. Xay 2. Xép 3. Théng 4. Mé 6. Pong
dyng ké lich thi, b4o CB, hé hé théng
an) . i . ,
E hoach  |f dualich P SVdang || thong dang ky
A || thi thi len hé | | ky coi thi dang ky coi thi
a théng coi thi
A\ 4
5. Pang
> ky coi
@ thi
o)
o

Hinh 1. Luu do quy trinh Pang ky coi thi (t;: ngdy md hé thong dang ky coi thi; t,:

ngay dong hé théng dang ky coi thi)
2. Quy trinh phan céng cin bd coi thi (xem Luu d6 quy trinh tai Hinh 2)

Budc 1: Chay chirc nang Phan cong CBCT

P.DTDH chay chirc niang phan cong CBCT ciia phan mém QLDT. Hé thong ty dong
tinh dinh mitc coi thi ciia GV va dién tén can bd chua ding ky du sb luot coi thi theo quy
dinh vao cac ca thi chua c6 CBCT.

Buwéc 2: Thong bao CBCT kiém tra lich coi thi

Phong DTPH thong biao CBCT kiém tra lich coi thi tai Céng thong tin dao tao dai

hoc.
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QUY TRINH

PHAN CONG CAN BOQ COI THI

CHO CAC PQT THI TAP TRUNG HE DAI
HOQC CHINH QUY

Ma sb: DPTDH/PCCBCT
Ban hanh: 01- 14/10/2020
S6 trang: 8

Buwéc 3: CBCT kiém tra lich coi thi, dé xuit CBCT thay thé (néu cin)
Néu vi ly do bat kha khing, CBCT khong thé coithitheo lich di phan
cong thi CBCT tim ngudi thay thé va st dung chtrc ning dé xudt CBCT thay thé cua Hé

thong. Sau khi nguoi coi thi thay xac nhan dong y coi thi thay qua Hé thong thi thay thé

d6 méi c6 hiéu lyc. Néu khong tim dugc nguoi thay thé cu thé thi CBCT van co thé st

dung churc ning Pé xuat CBCT thay thé dé tim ngudi hd tro coi thi, va phan cong dugc

thay doi khi c6 nguoi xac nhan dong ¥ coi thi thay trén Hé thong.

Buwoc 4: CBCT thuc hién cong tac coi thi

CBCT c6 trach nhiém thuc hién cong tac coi thi theo dung lich coi thi trén H¢ théng.

e Luu dd quy trinh
t3-8 tz3-7 t3- 6 &)
1. Chay 2. Thong
a chire bao
2 | | nang CBCT
2 || Phan kiém tra
cong lich coi
CBCT thi
3. Kiém 4. Coi
tra lich thi theo
5 coi thi, lich trén
8 de xuat hé thong
5 CBCT
© thay thé

Hinh 2. Luu dd quy trinh Phan céng can bd coi thi (t5; ngay thi du tién cua dot thi)

3. Quy trinh tong két coi thi (xem Luu dd quy trinh tai Hinh 3)
Buwéc 1: Khéa Hé thong
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QUY TRINH

PHAN CONG CAN BOQ COI THI

HQC CHINH QUY

CHO CAC PQT THI TAP TRUNG HE DPAI

Ma sb: DPTDH/PCCBCT
Ban hanh: 01- 14/10/2020
S6 trang: 8

Phong DTPH khoa toan bd chirc ning thay d6i phan cong CBCT trén Hé théng.

Buwdc 2: Xdc nhdn viéc thwe hién coi thi

Céc don vi to chire thi x4c nhan CBCT thuc té cho cac ca thi do don vi phu trach va

giri bao c4o tinh hinh coi thi cho Ban Giam hiéu théng qua Phong Dao tao Dai hoc néu c6

CBCT vi pham quy dinh vé coi thi.

Buwéc 3: Tong két coi thi

Truong xem xét xtr Iy ky luat CBCT vi pham quy dinh vé coi thi (néu c6). Phong
DTPH lam dé xuat, Phong KHTC lam thii tuc chi tra thu lao coi thi cho CBCT theo quy

dinh.
e Luu dd quy trinh
tL+1 +5 t, +10
1. Khoa 3. Tong
Heé thong két coi
thi
an
)
F
A
a9
2. Xac
£ nhin
R viéc thuc
= hién coi
< ién coi
= thi
g
o

Hinh 3. Luu d6 quy trinh Tong két coi thi (t,: ngay thi cudi cling cua dot thi.)
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QUY TRINH
PHAN CONG CAN BOQ COI THI
CHO CAC POQT THI TAP TRUNG HE PAI
HOQC CHINH QUY

N

Ma sb: DPTDH/PCCBCT
Ban hanh: 01- 14/10/2020
S6 trang: 8

VI. TO CHUC THUC HIEN

P.DTPH chu tri trién khai thyc hién, cac don vi va ca nhan lién quan phdi hop thuc

hién quy trinh ndy. P.DL&CNTT bé sung, cip nhat hé thong céng nghé thong tin cua

Truong dap ung quy trinh.

HIEU TRUONG
(Pa ky)

Nguyén Hoang Ta Anh
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