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QUYET PINH

Ban hanh Quy dinh té chirc thi tdp trung cdc mén hoc hé dai hoc chinh quy
ctiia Truwdong Pai hoec Cong nghé Thong tin

HIEU TRUONG TRUONG PAI HQC CONG NGHE THONG TIN

Cén cur Quyet dinh s6 134/2006/QP-TTg, ngay 08 thang 6 nam 2006 cua Thu tudéng
Chinh phu vé viéc thanh lap Truorng DPai hoc Cong nghé Thong tin (Truomg PH CNTT)
thudc Pai hoc Quéc gia Thanh phd H6 Chi Minh (PHQG-HCM);

Can cir Quyét dinh s6 530/Qb-DHQG-TCCB, ngay 03 thang 7 nidm 2006 cia Gidm doc
DHQG-HCM ban hanh quy ché tam thoi vé té chirc va hoat dong cua Truomg PH CNTT;

Cén ctr Quyét dinh s6 28/QD-DHCNTT-DTPH, ngay 28 thing 01 nim 2013 cia Hiéu
treéng Truong PH CNTT vé viée ban hanh Quy ché dao tao theo hoc ché tin chi ctia Trudmg
DH CNTT cho hé dai hoc chinh quy;

Cin ct Quyét dinh sb 136A/QB-DHCNTT-BTDH ngdy 22 thdng 08 ndm 2014 cua
Hi¢u truéng Truong PH CNTT vé vige sira d6i, bé sung mot sé didu cia Quy ché dao tao
theo hoc ché tin chi cho hé dai hoc chinh quy ciia Trudong PH CNTT ban hanh kém theo
Quyét dinh sb 28/QP-DHCNTT-DTPH, ngay 28 thang 01 nidm 2013 cua Hiéu trudng
Trudong PH CNTT;

Xét & nghi ciia Trudng phong Pao tao Pai hoc,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy dinh t6 chtrc thi tdp trung cic mén
hoc hé dai hoc chinh quy cta Trudng Dai hoc Cong nghé Thc“mg tin.

Piéu 2. Quyét dinh c6 hiéu lyc ké tir ngay ky. Quyét dinh nay thay thé cho Quyét dinh
s6 27/Qb-DHCNTT-DTDH, ngay 28 thang 01 nidm 2013 cua Hi¢u truéng Truong DH
CNTT vé viéc ban hanh Quy trinh t6 chirc thi, quan 1y diém va bai thi ciia Trudong Pai hoc
Cong nghe; Théng tin.

Piéu 3. Céc Ong/Ba Trudng cac Phong, Ban, Khoa, B§ mén, cac don vi co lién quan,
giang vién va sinh vién cua Trudng Dai hoc Cong nghé Théng tin chiu trdch nhiém thi hanh

Quyeét dinh néy.//g.:/

Noi nhin:
- Nhu Diéu 3;

- Luu: VT, BTDH.—M;’
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QUY PINH
T chirc thi tip trung cic mén hoc hé dai hoc chinh quy ciia
Truwong Pai hoec Cong nghé Thong tin
(Ban hanh kém theo Quyét dinh s6 .£¢ /QD-PHCNTT-DTPH ngay /6 thing 7 niam 2015)

Chwong I
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi diéu chinh va déi twong 4p dung

1. Moi hoc ky, Trudng Dai hoc Cong nghé Thong tin thude Pai hoc Quéc gia thanh phé
H6 Chi Minh (Truong) b chirc 01 lan kiém tra Iy thuyét giita ky va 01 ln thi 1y thuyét cudi
ky tap trung (goi chung 12 thi) cho cdc mén hoc dwge mé trong hoc ky d6. Thai gian t chire
thi duoc qui dinh trén biéu d6 giang day nam hoc. Quy dinh nay quy dinh vé té chitc cac dot
thi tép trung bao gdm céc cong téc: chuin b thi, té chirc thi, chdm thi, cong bé diém, phic
khéo, ché d6 hru tri¥ va xir Iy vi pham.

2. Céc hinh thirc thi bao gdm:

a) Thi ty ludn (hoic tir luan két hop véi tric nghiém)
b) Thi tric nghiém
¢) Thi van dap

3. Quy dinh nay &p dung d6i v&i hé dai hoc chinh quy.
Piéu 2. Chi dao cong tic thi

Hiéu trudng hodc Pho hiéu trudng phu trach dao tao dai hoc truc tiép chi dao cong tac thi.
Phong Pao tao Dai hoc (PDTPH) la don vi 1ip ké hoach va diéu hanh cong tc tb chirc thi.

Diéu 3. Hoat djng thanh tra, kiém tra, giam sat cong tac thi

Phong Thanh tra Phép ché va Pam bao Chét lwong cé trach nhiém tb chirc thanh tra,
kiém tra va gidm sat cong tac td chirc thi.

Diéu 4. Diéu kién d thi

Sinh vién (SV) dugc du thi néu dép tmg céc didu kién sau déy:
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1. SV c¢6 tén trong danh sach thi hodc ¢ gidy vao phong thi duge cép béi Phong Pao
tao Pai hoc. SV ¢6 ddng ky moén hoc hop 1€ trong hoc ky va déng hoc phi déy du trudce thoi
han quy dinh duoc dy thi.

2. Khi dy thi, SV mang theo mot trong nhimng gidy t& ching minh c4 nhén hop 1é sau
day: thé SV dugc cip boi Truong PH CNTT, chimg minh nhén dén, hodc bang l4i xe.

Chwong 11
CHUAN BI VA TO CHUC THI; CHAM THI VA CONG BO PIEM; PHUC KHAO
MUC 1. CHUAN BI VA TO CHU'C THI
Piéu 5. Trach nhiém chuén bi va té chirc thi
Phong Pao tao Pai hoc va céc khoa, b mon (goi chung 13 Khoa) c6 trach nhiém chuin bi

va t6 chirc thi cho nhimg mén hoc do minh quan ly. Pon vi ¢6 trach nhiém chuin bj va té
chirc thi cho mén hoc duoc goi tit 12 don vi td chirc thi.

Piéu 6. Xép lich thi, chuin bi danh sich SV du thi va vét tw thi

Can cir trén thoi khoa bidu cia hoc ky va théng tin vé mén hoc trong céc d& cwong mén
hoc (hinh thirc danh gia, cac thanh phan diém,...), PDTPH xép lich thi va théng bao lich thi
dén SV va cac don vi lién quan.

PDTDH chuén bi danh sach SV du thi va vét tu thi (tai dung dé thi, gidy thi, gidy nhap va
gidy lam bai thi tric nghiém). PDTPH ban giao danh séch SV du thi va vét tu thi cho Khoa
theo s6 lugng can thiét. Pon vi t6 chire thi chia vét tur thi cho timg phong thi.

Piéu 7. Lap danh sich phén céng can b coi thi (CBCT)

1. CBCT la can bd vién chirc hoic hoc vién cao hoc ciia Trudmg. CBCT thi vin dap
phai ¢6 trinh d6 trong duong véi trinh d6 cia CBGD 1y thuyét cho mén hoc. CBCT vén dap
moén thi ndo dong thoi 1a c4n bd chim thi mén thi d6.

2. Cén b gidng day (CBGD), (bao gdm ca Iy thuyét va thuc hanh) c6 nghia vu coi thi
Iy thuyét cho mén hoc minh giang day.

3. M®i phong thi c6 tdi thiéu 02 CBCT. Trudng hop phong thi c6 s lugng SV 16n hon
50 thi et 25 SV duoc b tri thém 01 CBCT.

4. Khoa c6 trich nhiém moi ddy di sb lugng CBCT can thiét cho cdc mén thi do Khoa
quan Iy, va s6 lwgng CBCT khi duge yéu cdu dé hd tro cac don vi khac td chire thi. D6i véi
cdc mon hoc duge gidng day cho nhiéu 16p, trudng hop Khoa khong thé moi du sé6 CBCT
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khi di tin dung hét nhan lue cia Khoa, Khoa 1dp danh sach cédc mon thi cAn hd trg moi
CBCT dé PPTPH yéu ciu cac don vi ban hé trg dya trén sé lwong can bé co hitu c6 mit
cua cac don vi ban (trong thoi han 5 ngay lam viée sau khi c6 danh sach phong thi).

5. Ngoai CBCT theo danh sach da phan cong, don vi t6 chitc thi cin c6 ké hoach b
sung CBCT khi cén thiét.

6. Moi ca thi, Khoa t6 chtrc thi va PDTDH phai ¢6 01 can bd trire thi va 01 can bd truc
lanh dao dé xtr Iy céc van dé phét sinh. Thi lao cho céc can b truc thi duge tinh nhu thi lao

CBCT.

7. Trong vong 7 ngay sau khi két thic ky thi, Khoa chuyén danh séch CBCT cdp nhét
cubi cing cho PDTDH d? tinh khéi lugng coi thi cho CBCT.

Diéu 8. Ra dé thi va in d2 thi

1. Don vi quan ly chuyén mén ciia mén hoc (Khoa/Bé mén/Té phu trach mén hoc) chiu
trach nhi¢m cir cdn bg ra dé thi va va dap 4n theo thang diém 10 va chi tiét dén 0.25 diém.
Cn b ra dé thi va don vi t6 chic thi chiu trdch nhiém v& vige bao mat dé thi va dép 4n,

2. Noi dung d thi phai dat yéu cdu kiém tra céc chudn diu ra ciia mén hoc theo dé
cuong mon hoc. Loi vin, cdu chir phai rd ring, khong c6 sai sét. Dé thi dam bao thoi gian
lam bai t6i thidu 14 60 phit va téi da 1a 120 phut. Trong thcn glan thi, can bd ra @ thi cua
mdn thi phai c6 mit & xir 1y nhimg sy ¢é phat sinh khi c4n thiét (c4n b ra dé thi c6 thé Ia
can b coi thi).

3. Cac 16p hoc cung mdt mén hoc duge td chirc thi cung thoi gian, theo cling dé thi va
ciing hinh thite thi. Dbi véi céc 16p chwong trinh diic biét ¢6 thé sir dung dé riéng hodc ty 1€
hinh thirc danh gia khac nhung phai dugc sy phé duyét cua Hiéu trudng.

4. D@ thi theo hinh thic tric nghiém phai co t6i thiéu 30 cau. Mai phong thi ¢ tdi thiéu
4 ma dé tric nghiém khac nhau dugc danh mi s6 theo thir ty ting dan tir s6 01.

5. D& thi theo hinh thirc vin dép gdm b céc cau hoi lién quan dén ndi dung mén hoc.
Can by chim thi st dung céc cau héi trong dé thi dé hoi thi SV.

6. Trén dé thi c6 ghi diy du thong tin vé: mén thi, thoi gian thi, quy dinh vé& viéc sir
dung tai liéu, sir dung may tinh, ... Va c6 chit ky ctia nguoi ra dé thi. Chit ky cua nguoi ra
d? thi phai dugc che lai khi nhan de thi.

7. Sau ngay thi, cdn bo ra dé phai ndp dap 4n kém thang diém vé don vi quan ly mén
hoc dé chua.n bi cho céong tic chim thi. Pon vi quan ly chuyén mén ciia mén hoc chiu trach
nhiém vé sy chinh xéc ciia dap an va xir Iy céc khiéu nai cua SV néu cé.

Diéu 9. Nhin dé thi va déng géi d? thi
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1. Pon vi to chirc thi c¢6 trach nhiém nhan d& thi va déng géi thanh céc tai dé thi cho
nhitng mén thi ma minh phu trach. Mdi dot thi, don vi t6 chirc thi cir 01 can bd phu trach
chinh céng tic nhin dé thi cho ky thi. Pon vi t chirc thi chuin bi nhan tii dung dé thi va
lién hé Thu vién dang ky lich nhan dé thi.

2. Thu vién chiu trach nhiém cir can bd hd trg k§ thuat trong qua trinh nhan d& thi tai
Thur vién khi Don vi t§ chirc thi yéu cau.

3. Trong qua trinh nhan dé thi, can bd phu trach nhan dé thi phai kiém tra chét lugng
ban in. Cac ban in thir phai dugc thu lai va bao quén theo ché do tai liéu mat.

4. Khi déng goi dé thi phai bao dam dé thi ding moén thi ghi & phong bi d thi, da sb
lwong dé thi cho timg phong thi va du 3 dé thi dé du phong, khong c6 to tring, to hong. Can
bo nhén dé thi déng g6i, ky tén niém phong thi dé thi ngay sau khi nhan dé.

5. Can bd c6 tén trong danh sach phn cong nhin d& mén nao chi dwgc tiép xuic véi dé
thi mén dé.

6. Tiét ca can bo tiép xiic vdi @ thi c6 trach nhiém bao mét dé thi.
Piéu 10. Xir Iy cac sy ¢6 bat thudng ciia dé thi

1. Néu phat hién sai s6t trong dé thi, cic CBCT phai bao cdo ngay cho cén b tryc lanh
dao ctia don vi to chirc mén thi d6 dé c6 phwong 4n xtr Iy thich hop. Tiy theo tinh chat va
mirc d6 sai s6t ning hay nhe, tiy theo sai s6t xay ra & mét ciu hay nhiéu cau cia dé thi, thy
theo thoi gian phat hién sém hay muén, lanh dao truc thi cdn nhéc va ra quyét dinh xr Iy.
Trong truong hop sai s6t nidng, phai bdo céo va xin y kién Hiéu truong.

2. Khi dé thi bi 16, Hiéu trudng quyét dinh dinh chi thi hodc hiy két qua mén thi do,
Pon vi tb chire thi c6 trach nhiém kiém tra, xac minh, két ludn nguyén nhén 16 @ thi, nguoi
1am 16 d@ thi va nhimg ngudi lién quan, tién hanh xir Iy theo quy dinh.

Piéu 11. Quy trinh chuin bi cho ky thi
1. Déu vao, diura
Diu vao: Thoi khéa bidu ctia hoc k¥, thong tin mon hoc ghi trong dé cuong mén hoc.

Piu ra: Lich thi, danh sich phan céng CBCT, danh sach SV cac phong thi, danh sach
phong thi, ti dé thi, s theo ddi ban giao bai thi va bang diém.

Thoi gian: Quy trinh duge tinh bing ngay (2dm ca ngay nghi), dién ra theo cic méc thoi
gian: ngay thi dau tién cua dot thi t;; ngay thi cia mén hoc t,.
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Diéu 12. Trich nhiém ciia cén b coi thi

1. CBCT phai c6 mit tai dia diém tip trung clia don vi t6 chirc thi it nhét 15 phit trude
gidr bt ddu thi dé nhan danh sach thi, gidy thi, gidy nhép, tii d& thi (yéu ciu kiém tra k§
niém phong ti d&) va nghe phd bién céc quy dinh cin thiét (trong trudmg hop cin thiét).

2. 10 phit trude gitr thi, tai phong thi, cic CBCT phai hoan tat danh sb chd ngdi theo
danh séch (dung s6 thr tw SV trong danh sach dé danh s6) — tuyét dbi khong dé SV tu sip
chd trong phong thi. Trong thai gian coi thi, CBCT kiém tra gidy t& chimg minh c4 nhan
hop 1€, ddi chiéu hinh, d6i chiéu tén véi danh sach du thi. CBCT khong duge cho vao phong
thi cdc SV khéng c6 tén trong danh sich va ciing khong cé gidy vao phong thi duge cip boi
PDTDH. Néu SV c¢6 khiéu nai, CBCT huéng din SV t6i ngay PPTPH @& x4c minh giai
quyét. CBCT Iuu y thu lai gidy vao phong thi ciia SV dé ban giao cing tdi bai thi.
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3. CBCT nhéc nhé SV nhiing diéu cin thiét vé ky ludt phong thi, ghi r& ho tén va ky tén
vao tat ca cdc to gidy thi va gidy nhap ctia SV; huéng din va kiém tra SV gip gidy thi ding
quy céch, ghi sé thir tw va dién dii vio cac muc cén thiét cuia gidy thi tru6e khi lam bai; ghi
thong tin tén mén thi, thoi gian thi va biéu db thoi gian 1én bang.

4. Khi bit dau gid mé d&, 1 CBCT gio cao phong bi & thi d& SV thdy r& ca mit trude
va mét sau con nguyén nhan niém phong, moi 1 dai dién SV sé& ky tén xdc nhén tinh trang
niém phong 1én nhan cia tii dé thi; béc phong bi dung dé thi va phat d& thi cho timg SV
(tru6ce khi phat dé thi can kiém tra s6 lugng dé thi, néu thiéu hodc 14n dé khéc, cAn bao ngay
cho cén b truc thi ciia don vi té chirc thi xir Iy). CBCT phai phat d thi ding gi qui dinh
bét dau ca thi.

5. Trong git 1am bai, phai luén c6 CBCT bao quat tir dau phong dén cudi phong va
CBCT bao quat tir cudi phong dén dau phong cho dén hét gio thi. CBCT khong dimg gin
SV khi ho lam bai. Khi SV héi diéu gi, CBCT chi dugc trd 161 cong khai trong pham vi quy
dinh.

6. CBCT khéng dugc gitip d& SV 1am bai thi duéi bat ky hinh thirc ndo; khong dugc
lam viéc riéng, khong dwoc hit thudc, udng bia, rugu, phai c6 mit ding gid va thudmg
xuyén tai phong thi dé lam cac nhiém vu. Cac CBCT phai béo vé d& thi trong khi thi, khong
dé lot dé thi ra ngoai phong thi. Cac CBCT va nhitng nguoi lam nhiém vu phuc vu thi khong
dugc théo luan, sao chép, giai dé, mang dé ra ngoai hodc giai thich @ thi cho SV.

7. Néu cé SV vi pham ky luat thi CBCT phai lap bién ban xir Iy (Mau THI-M06). Néu
c6 tinh hudng bat thudong phai béo co ngay cho Truéng don vi t chire thi giai quyét;

8. 15 phut trude khi hét gid 1am bai, thong bao thoi gian con lai cho SV biét;

9. Khi hét git 1am bai, CBCT yéu cdu SV nging lam bai va thu bai cta tét ca SV, ké ca
SV di bi thi hanh ky luat. Mot CBCT duy tri trit tu va ky ludt phong thi. Mot CBCT vira
goi tén timg SV 1én ndp bai, vira nhan bai thi ciia SV. Khi nhn bai phai dém di sb to gidy
thi ctia SV d4 ndp, yéu cau SV tr ghi diing s6 t& va ky tén vao danh sach. CBCT tuyét déi
khong tur y thém tén va cho SV ky thém vao danh séach thi.

10. Cac CBCT kiém tra sip xép bai thi theo thir tw SV trong danh sach. C4c bién ban xir
Iy ky luat (néu c6) phai kém theo bai thi cia SV. Mot CBCT mang tdi bai thi dén ban giao
bai thi cho c4n b truc thi ciia don vj t6 chire thi ngay sau mdi budi thi. Mdi tii bai thi phai
duge kiém tra cong khai va d6i chiu sé bai va sd t& cia timg bai kém theo bién ban theo
ddi SV va cac bién ban xtr Iy ky ludt ciing tang vt (néu cb);

11. Sau khi ban giao xong bai thi, timg ti dung bai thi dugc can b tryc thi niém phong
va ky niém phong. Cén b¢ tryuc thi va 01 CBCT ghi rd ho tén va ky vao bién ban ban giao.
Tuyét d6i khong duoc dé nhdm 13n hodc mat bai thi.
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12. D6i véi mon thi tric nghiém, ngoai trach nhiém dugc quy dinh tai khoan 1 Piéu nay,
CBCT phai thuc hién cac cong viéc sau:

o Nhan phiéu tra 16i tric nghiém (TLTN), ki tén vao phiéu TLTN.

e Phét phiéu TLTN va huéng dan SV dién vao phiéu TLTN.

e Phat dé thi cho SV sao cho 2 SV ngdi canh nhau (theo ca hiang ngang va hang doc)
khéng c6 cling mi dé thi.

o Kiém tra viéc ghi va t6 ma d& thi vao phiéu TLTN cua SV (so sénh ma d@ thi da ghi,
t6 trén phiéu TLTN va ghi trén phiéu thu bai thi véi ma dé thi ghi trén to @& thi cia SV).

e Ban giao cho can bd truc thi tii phiéu TLTN va cac phiéu TLTN chua sir dung.

Diéu 13. Trich nhiém ciia sinh vién dy thi

1. SV phai c6 mit tai phong thi theo ding thoi gian ghi trong lich thi do PDTPH céng
b6. SV dén chdm qua 15 phit sau khi da béc d@é thi khéng duge dur thi.

2. Khi vao phong thi, SV phai tudn thi céc quy dinh sau day:

a) Xuét trinh gidy t& c4 nhan hop 16 khi CBCT yéu cau;

b) Khéng duge mang vao khu vue thi va phong thi vii khi, chit gdy nd, gdy chéy, bia,
rugu. Khong dugce hit thude trong phong thi;

¢) Trude khi lam bai thi phai ghi day du ho tén, MSSV vio gidy thi, gidy nhép;

d) Bai lam phai viét rd rang, sach s&, khéng nhau nat. Nghiém cAm lam bai bing hai thir
muc, muc do, bit chi (trir hinh tron v& bing com pa dwoc ding but chi). Céc phan viét
héng phai ding thudce gach chéo, khong dung but xo4.

e) Phai bao vé bai lam cua minh, khong dugc xem bai cua SV khéc, khong duge trao
d6i ¥ kién, trao doi tai liéu khi lam bai; Khong dugc sir dung cic vit dung gitip gian 1an
trong khi thi nhur: tai liéu bi cam sir dung, phuong tién thong tin lién lac,...;

f) Néu can héi CBCT diéu gi phai hoi cong khai. Phai giir gin trat ty, im ling trong
phong thi. Truong hgp ém dau bat thudng phai bao cao dé CBCT xir ly;

g) Khi hét gior thi phai ngirg 1am bai va ndp bai cho CBCT. Khong lam duoc bai, SV
cting phai ndp gidy thi. Khi ndp bai, SV phai tu ghi rd s6 to gidy thi da ndp va ky tén xac
nhén vao ban danh sach theo doi SV;

h) SV chi dugc ra khoi phong thi sau 1/3 thoi gian lam bai va sau khi d& ndp bai lam va
d& thi cho CBCT, trir trudng hop ém dau can cép ciru do CB truc lanh dao thi quyét dinh.




3. Khi du thi cdc mon trac nghiém:

a) SV phai lam bai thi trén phiéu TLTN duoc in sin; bai 1am phai c¢é chir ki ciia CBCT.
Trén phiéu TLTN chi duge viét mot thir mue, khong phai 1a mye do. Céc 6 sé bao danh,
6 ma dé thi, 6 tra 10i chi dwoc t6 bing but chi den. Trong trudng hop t6 nhdm hodc mudn
thay dbi cau tra 1o, SV phai téy sach chi & 6 cil, rdi t6 kin 6 khiac ma minh Iya chon;

b) Dién chinh xdc va du thong tin vao cdc muc tréng & phia trén phidu TLTN, dién
chinh x4c m d2 thi vao hai phiéu thu bai thi;

¢) Khi nhan d& thi phai dé d& thi dudi to phiéu TLTN; khong duge xem dé thi khi
CBCT chua cho phép;

d) Phai kiém tra dé thi dé dam bao: d thi c6 du s6 lwrong céu tréc nghidém nhu dd ghi
trong dé; ndi dung dé dugc in rd rang, khong thiéu chir, mat nét; tit ca cac trang cua dé
thi déu ghi cing mét ma dé thi. Néu c6 nhig chi tiét bt thudng trong d thi, hoiic ¢6 2
dé thi trd 1én, SV phai béo ngay cho CBCT dé xu 1y;

e) Khi hét gio 1am bai thi tric nghiém, c6 1énh thu bai SV phai ngimg lam bai, dit phiéu
TLTN Ién trén dé thi va chd ndp phiéu TLTN theo huéng din ctia CBCT. SV khong lam
dugc bai vin phai nop phiéu TLTN. Khi nop phiéu TLTN, SV phai ky tén vao phiéu thu
bai thi;

Piéu 14. Quy trinh t5 chirc thi
1. Piu vao, dau ra, thoi gian:
Pau vio: Lich thi, danh sich CBCT, tii dé thi, s theo di ban giao d& thi va bai thi.

Dau ra: Tai bai thi, sb theo dﬁi ban giao d@ thi va bai thi cb thong tin ban giao, danh sach
CBCT cap nhat (khi c6 su thay doi).

Thoi gian: Quy trinh dién ra trong ngay thi.

2. So dbd tém tét
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E la. Giao 6. Nhin,
= B o 4b. Xir ly kiem tra
tui de thi N S g
& o sur ¢o phat thi bai thi
é CBCT sinh v.?a‘ t‘cz:’lc
iay tor
v glay
A A
B : ?
= 2. Panh 3 Kié 45‘1. Phat 5. Thu bai
3 s  chd e dé&  thi, thi va cho
3 tra gidy to z .
o 1b. Nhian | | ngoi, doc chim | bao quat | | SV  ky
S| tui dé thi tén  thi 18 o [ | phong thi, tén, ghi
Z sinh vao I_E:il = bdo céo thong tin
i phong thi e sur ¢6 vao DS

MUC 2. CHAM THI VA CONG BO PIEM
Piéu 15. Cham thi, nhap diém va céng bo diém

1. Khoa c6 trach nhiém tb chitc cong tic chdm thi cho mén hoc ma minh quén ly. Khoa
chiu trach nhiém chinh vé sy chinh x4c, cong bang va cac khia canh chuyén mén khéc cta
viée cham thi.

2. Dbi vé6i ky thi cudi hoe ky, cdc mén hoc ¢6 nhiéu hon 01 cén b giang day phai c6
can bd chim thi cho mét 16p hoc khéc v6i can b giang day ctia 16p hoc d6 (chdm chéo).

3. Khoa tiép nhan bai thi va danh sach SV du thi tir CBCT dé t6 chirc phin cong chim
thi. Bang phan céng chim thi phai ndp vé cho PDTDH ngay sau khi két thic mén thi dé
chuén bj cho céng tac nhép diém.

4. Cén bd chdm thi c6 trach nhiém chém diém theo ding ddp an. Piém cho mdi thanh
phin diém duoc chim theo thang diém 10, 1am tron dén 0,5 diém. Diém tdng két mén hoc
(goi tét 1a diém mén hoc) dwgc 1am tron dén 0,1 diém.

5. Mbi mén hoc c6 t6i da 4 bang diém thanh phin: Bang diém cudi ky (bit budc phai
c6), Bang diém giiva ky, Bang diém thuc hanh (bét budc phai ¢6 déi véi nhitng mén hoc c6
tin chi thue hanh) va Bang diém qué trinh (g6m céc diém dugc cho trong qua trinh hoc nhu
diém bai tp, thuyét trinh, chuyén can, ...). Ti 1& cac thanh phan diém va céc hinh thitc danh
gi4 ctia mdi thanh phan diém dugc ghi rd trong Dé cuong mén hoc. Céc bang diém phai
duoc dién day du thong tin.
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6. Can by chim thi thanh phan diém nao chiu trach nhiém nhép diém cho thanh phan
diém d6 vao Hé thng quan ly diém trong thoi gian chdm nhit 20 ngay sau ngay thi cua
mén hoc d6. Can bd chdm thi ky tén va ndp cho Khoa bang diém dugc xuét tir hé thong.
Néu can b chim thi 12 giang vién thinh giang thi nop bang diém cho PDTPH nhap diém.

7. Khoa luu 01 ban photo va ndp cho PDTPH 01 béan chinh ciia bang diém cho mdi
thanh phin diém. P6i véi cac thanh phan diém duge td chire thi tip trung, bang diém phai
duge nop kém theo danh sich c6 chir ky cia sinh vién tham gia thi va cac gidy vao phong
thi (néu co).

8. Khoa lap sé ky nhin viéc ban giao bang diém véi can by chim thi va PDTDH.

Piéu 16. Quan ly diém thi

1. Cén bd chim thi chju trach nhiém vé tinh chinh x4c ciia théng tin diém thi dwoc nhép
va cong bé cho SV trén Hé théng quan Iy diém trong thoi han chim thi va ndp diém.

2. PDTPH chiu trach nhiém kiém tra thong tin diém thi trén Hé thdng quan ly diém so
v6i diém duge ghi trén bai thi, tiép nhan va xir Iy khidu nai cua SV vé diém thi va cép bang
diém theo yéu ciu.

3. Phong Dit liéu va Cong nghé Thong tin cd trach nhiém dam bao an toan cho dir li¢u
diém trén Hé thong quan ly diém; dam bao chi cép quyén nhap va chinh sira diém cho cén
bo chdm thi d6i v6i thanh phan diém va 16p ma minh phu trach chdm thi trong thdi han
chdm thi va ndp diém. Sau thoi han chim thi va ndp diém, chi c6 chuyén vién PDTPH méi
c6 quyén chinh sira diém. Moi thao tac trén dir liéu diém phai duoc ghi nhan lai diy du va
chinh x4c (ngudi nhap diém, ngudi chinh sira diém, thoi gian va 1y do chinh sira).

Piéu 17. Quy trinh chim thi

1. DAu vao, diu ra, thoi gian:

Déu vio: tii bai thi

Diu ra: tii bai thi (c6 diém trén bai thi), bang diém

Thoi gian: Quy trinh dugc tinh bing ngay (tinh ca ngay nghi), dién ra theo méc thai gian:
ngay thi cia m§t mén hoc t.

2. So do tom tit:
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qué chdm vé Khoa.
— Cén bd chdm thi
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qui doi thanh diém
chinh thire.
£ s Can bd 4 i
X : & — CB cham thi tién 2 — Bang diém
Cham thi e 10dn | 1 b chém thi Pl (THI-MO03)
— CB cham thi nhép
diém vao H¢ thong 5 .2
quén 1y diém, xuét ‘T%a;‘id%‘gm
Nhap didm. c8 bang diém tir hé Khoa, ( ol )..
14p diém, cong thén kg tBn vA 0 Can bo — So theo doi
bé diém va nop & ¥ P | 20 | A Khoa | ban giao bai thi
didm bang diém cho giang va bane ohi
khoa/P.DTDH. Diém day diken (PHL.
duge nhdp vao hé MO8)
thong sé dugc cong
bb tw dong cho SV.
— Khoa photo 01
ban cta bang diém ~ Bang diém
‘ dé luu tai Khoa, (THI-M03)
Tép hop diém, nd chuyén ban chinh S0 theo déi ban
Gibmvabd so i | béng dim congbén | T2 | Kboe | PBTRH | baithi va
chinh danh sach thi, bang ghi diém
cac gidy phép du thi (THI-MO03)
cho PDTDH.
— Kiém tra diérr:
Kiém tra diém tr;n bt th.l VU\I d]e.m t+60 | PDTPH
ugc nhip vao hé
théng.
— Luu trit ban chinh
Luru trir bang diém thi va cac | t+60 | PDTPH
hd so lién quan.
MUC 3. PHUC KHAO

Pidu 18. T$ chire phiic khao va giai quyét khiéu nai vé diém thi

1. Cén bd chdm thi c6 trich nhiém gidi dép moi thic méc cia sinh vién vé diém thi
trong thoi han nhan don phuc khao.

2. Déi véi dot thi giira k¥, 3 tuin sau ngay thi, CBGD ¢6 trach nhiém cong b6 diém thi
va gidi quyét khiéu nai vé diém thi cho SV. Béng diém ndp vé PDTPH la bang diém chinh
xéc cudi cing,

3. Dbi véi dot thi cudi ky, SV ndp don phic khao tai PDTDH trong vong 5 ngay sau
khi diém thi duogc cong bd.
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4. PDTPH phén loai yéu cau phiic khao va chuyén yéu cau phic khéo cho Khoa. Déi
v6i nhitng bai thi tric nghiém, PDTDH xem xét quét lai bai thi tric nghiém va chuyén cho
Khoa kém theo yéu cau phiic khio cta SV.

5. Trong vong 7 ngay, Khoa cir can bd chdm thi phiic khao dé xem xét lai bai thi va g
két qua phiic khao cho PPTPH dé cp nhat lai diém trén Hé thong quan ly diém va cong bd
cho SV.

6. Khoa chuyén bai thi va hd so thi vé PPTPH dé luu trir.

Piéu 19. Quy trinh phic khao

1. Dau vao, dau ra, thoi gian:

Déu vio: phiéu chdm phic khao

Pau ra: phiéu chdm phtc khéo (c6 diém phic khao)

Thoi gian: Quy trinh duoe tinh bing ngay (tinh ca ngay nghi), dién ra theo mbe thoi gian:
ngay c6ng bd diém cham nhit cia mét mén hoc t (20 ngdy sau ngay thi ctia mén hoc).

2. So dd tém tat

X PR Ly 4. Cap 4, Cong
=| 1. Nbin ot f&‘ ke nhit diém bé két
&= | don Ehuc p CHHAGUELIAL | - gl e HIT » quaphic [ 5. Luutrit
fam) khao bal thl TN £ z
5 néu c6) néu co khao

thay doi
A
<
o 3. Tb chire
E chdm phic
khéo
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3. Ndi dung quy trinh

Thoi
Quy . han o v Don vi
Buge | < | MOt chitiétcong vige | hoan | -0 hifn phdi | Biéu miu
thanh HEMER | hop
(ngay)
— SV ndp don yéu ciu
phiic khao diém tai
PDTDH.
— Déi véi bai thi theo hinh )
thirc tric nghiém, SV ndp — Phicu
Nhén | don yéu cdu PDTPH kiém phtic khao
1 | don phic | tra lai dit liéu chAm bai thi. | t+5 PDTPH diém
khiao |- Chi phiic khéo déi véi (THI-
céc bai thi theo hinh thire M09)
tu ludn hodc trac nghiém.
— Déi véi thi gitra ky, SV
giri yéu cdu phiic khao truc
tiép cho CBGD.
— Doi véi mén thi TN, !
PDTDH xem xét quét lai — Phi€u
Xir Iy bai thi. i \ phﬁcxkhéo
2 . % | — PDTDH chuyén phiéu t+7 PDTPH | Khoa diém
YU sl | chim phtic khao kém theo (THI-
két qua quét bai thi TN cho M09)
Khoa (néu co).
— Khoa phén cong cén bd
xem xét bai thi.
— Phiéu phiic khao phai c6 _ Phidu
Chém de}y du chir k}l can.b(:)- cl}am K’hoa,h phiic khao
3 nae | V2 Khoa duyét, ghl 10 ly do +17 Cén bd PDTRH did
P i v A gk £ 1€m
khio néu co6 su khac !.')lé}t diém cham (THI-
trude va sau khi phiic khao. phtic khao
— Khoa chuyén Phiéu phtc M09)
khao sau khi cham cho
PDTDH.
— PDTDH cong bo két qua
Cong b | cho SV.
kétqua |— Neéu co sy khéc biét
4 | “phic | dibm trwde vé ssukhiphic | 20 | PPTPH
khio | tra, PDTDH cap nhét diém
vao hé thong quan Iy diém.
Lt:%u St;ﬁ — Luu trir hd so phic khao
5 bt vao b ho so thi cua dot t+30

khao

thi.
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Chwong I11
CHE PO LUU TRU
Piéu 20. Ché d6 luu triv

Khoa va céc don vi lién quan c6 trach nhiém ban giao cho PDTPH hd so cua dot thi ngay
sau khi két thiic dot thi va bai thi trong thdi han 05 théng sau khi két thic dot thi. Cong tac
Iuu trit duwoce thue hién theo bang duéi day:

2 2 ~ Hinh thite lvn | Pon viluu | Thoi han
HOo so can lwru triv - . =
trir trir Iru trir
Dé thi va dép an (kém thang diém) Ban gidy Khoa 9 nam
Béng diém (bang photo) Bién gidy Khoa Vinh vién
S6 ban giao bai thi va bang diém gifta Khoa X %
véi chc cé nhan/don vi S gl Bhisa =
Thong bao ké hoach thi Bén gidy PDTPH 9 nim
Lich thi Bén giay PDTPH 9 nim
Phén c6ng cén bd ra dé thi Bén gidy PDTBH 9 nim
Phén cong c4n bd nhan dé thi Ban gidy PDTDH 9 nim
Phén cong can b coi thi Ban gidy PDTPH 9 nim
Phén cong cén b cham thi Bén gidy PDTDH 9 ndm
Dé thi Ban gidy PDTDH 9 nam
Bai thi Ban gidy PDTPH 9 nam
Bang diém (ban chinh) Bén gidy PPTPH Vinh vién
A - - 5 N A » -
;l:;e(:)u phic khao ctia SV kém két qua phic Bén gify PETPH Vinh vién
S6 ban giao bai thi va bang diém giira . 2
PDTPH véi cc cé nhan/don vi Ban giay Fees A
Chwong IV
XU LY VI PHAM

Diéu 21. Xir Iy cén bj vi pham quy dinh

Trong théi gian thi, néu céc can b thanh tra thi phat hién thay cac truong hop vi pham
thi 1ap bién bén tai chd va dé nghi Hiéu truong xir Iy. Nguoi tham gia cong tac thi ¢6 hanh
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vi vi pham quy dinh (bi phat hién trong khi lam nhiém vy hoc sau ky thi), néu c6 du chimg
cir, tuy theo mire d9, s€ bi xir ly theo céc hinh thirc sau diy.
1. Khién trach déi véi nhirg ngudi pham 13i nhe trong khi thi hanh nhiém vu.

2. Canh cdo d6i v6i nhimg ngudi vi pham mét trong cac 15i sau day:

a) CBCT bd coi thi ma khéng théng béo cho don vi té chirc mdn thi tir 2 1an tré 1én
trong mot dot thi.

b) CBCT @ cho SV tu do trao dbi khi lam bai, st dung tai lidu bj cAm st dung hodc sir
dung céc phuong tién thong tin lién lac tai phong thi.

¢) Cén bd chdm thi chdm diém hogic cong diém bai thi c6 nhidu sai sét (trén 5% téng sb

bai thi).

d) Cén bd cham thi nop diém tré so v6i thoi han quy dinh.

3. Tuy theo mitc do vi pham c6 thé bi ha bac lwrong, ha ngach, cach chirc hoic chuyén
di 1am cong téc khac dbi v6i nhitng ngudi vi pham mét trong cac 15i sau day:

a) True tiép giai bai rdi huéng din cho SV lic dang thi.

b) Ldy bai thi cia SV 1am dugc giao cho SV khac.

4. Bude théi viéc hogc bi xir Iy theo phap ludt ddi véi ngudi c6 mét trong cac hanh vi
sai pham sau day:

a) Lam 16 dé thi, mua, ban dé thi.

b) Dua dé thi ra ngoai khu virc thi hodc dwa bai giai tir ngoai vao phong thi trong lic
dang thi.

c) Cb tinh lam sai léch diém trén bai thi hodc trong bang diém.

d) Daénh trao bai thi cua SV.

5. Céan b lam mét bai thi ciia SV khi thu bai thi, vin chuyén, bdo quan, chim thi hoic

c6 nhing sai pham khéc trong céng téc t6 chirc thi, tuy theo tinh chét, mirc do vi pham s& bi
xir Iy ky ludt theo mot trong cac hinh thirc ky luat quy dinh tai Pidu nay.

6. Nhimg cén bd, SV tuy khong tham gia cong tac thi nhung néu c6 cac hanh déng tiéu
cuc nhu: thi h, t6 chirc 14y d@ thi ra va dwa bai giai vao cho SV, gy réi lam mét trit tu tai
khu vuec thi s& bi bugc thoi viée (néu la can bd) hodc bude théi hoc (n€u 12 hoc sinh, SV).

Didu 22. Xir Iy sinh vién du thi vi pham quy dinh
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Hinh thire ky luat do cac CBCT théng nhat quyét dinh va ghi rd trong bién ban. Bién ban
xur Iy ky luat duge ban giao cho can bg truc thi cing véi thi bai thi kém cac tang vat.Viée xir
Iy ky luat SV phai dugc cong bd cho SV biét. Néu SV khong chiu ky tén vao bién béan thi
hai CBCT ky vao bién ban. P6i v6i nhitng SV vi pham ky ludt déu phai 1ap bién ban va tuy
muc d¢ ndng nhe s€ xur ly ky luét theo céc hinh thirc sau day.

1. Khién trach ap dung dbi v6i nhirng SV pham 18i mot lan: nhin bai cta ban, trao ddi
v6i ban (hinh thire nay do CBCT quyét dinh tai bién ban duge lap). SV bi khién trach trong
khi thi mén nao sé& bj trir 25% s diém thi ctia mén do.

2. Canh céo d6i v6i cac SV vi pham mot trong céc 151 sau ddy. Ngudi bi ky luat canh
céo trong khi thi mén nao sé& bj trir 50% sé diém thi ciia mén do.

a) Da bi khién trich mét 14n nhung trong gidr thi mén d6 vén tiép tuc vi pham;

b) Trao dbi bai lam hodc gidy nhép cho ban;

¢) Chép bai clia ngudi khac. Nhimg bai thi di c6 két luan 14 gidng nhau thi xir Iy nhu

nhau. Néu ngudi bi xtr Iy ¢6 di bang chitng chitng minh minh bi quay c6p thi c¢6 thé xem

xét giam tir mirc ky luat canh cdo xuéng mirc khién trach.

3. Dinh chi thi d6i v6i cac SV vi pham mot trong cac 151 sau day. Ngudi bi ky luat dinh
chi thi trong khi thi mén nao sé& bj diém khong (0) mon d6; phai ra khoi phong thi ngay sau
khi c6 quyét dinh; phai ndp bai 1am va d& thi cho CBCT.

a) Da bi canh cdo mét 1an nhung trong gids thi mén dé van tiép tuc vi pham ky ludt;

b) Sir dung tai liéu bi cAm sir dung; sir dung phuong tién k¥ thuat thu, phat, truyén tin,

ghi 4m, ghi hinh, thiét bi chira dung thong tin ¢6 thé lgi dung d& 1am bai thi;

¢) Mang vii khi, chat gy nd, gdy chay, cac vat dung gy nguy hai khac vao phong thi;

d) Dua dé thi ra ngoai khu vy thi hodc nhén bai giai tir ngoai vao phong thi;

e) C6 hanh dong gay gd, de doa can bo c6 trach nhiém trong ky thi hay de doa SV khac.

Chuong V
TO CHUC THUC HIEN

Diéu 23. Trich nhi¢m ciia Phong Dio tao Pai hoc

1. Lap ké hoach va diéu hanh céng téc tb chirc thi.

2. Xép lich thi; lap cac danh sach SV duy thi;
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3. Chuan bj thi, t& chire thi, t6 chirc chim thi va chAm phiic khio cho nhimg mén hoc
do PPTPH quan ly;

4. Duy tinh s6 lugng CBCT ma méi khoa cin cung cap dé hd tro cac don vi khéc (khi
can) d6i véi cic mén hoc c6 nhidu 16p hoc;

5. Kiém tra diém sau khi dugc nhap vao Hé théng quan 1y diém;
6. Luu trir bai thi va hd so thi.
Diéu 24. Trich nhiém ciia Khoa, B mén

1. Chuén bj thi, t chirc thi, t chic chédm thi va chAm phiic khao cho nhimg mén hoc
do Khoa/B9 mén d6 quan 1y;

2. Moi CBCT cho nhitng mén hoc ma Khoa/B mén d6 quan Iy va moi thém CBCT
theo s6 lwong dé nghi boi PDTDH dé hd tro cée don vi khac (khi can);

3. Ban giao bai thi va ho so thi cho PDTDH sau khi hoan At cong tac chAm phiic khéo;
4. Luu trit hd so thi.

Diu 25. Trach nhiém ciia Thu vién

HG tro cong tac nhan dé thi tai Thu vién.

Diéu 26. Trach nhiém ciia Phong Thanh tra Phap ché va Pam bao Chit lwgng

T4 chirc thanh tra, kiém tra va gidm sat cong téc tb chirc ﬂ%/

/KLHIEU TRUONG
PHGHIEQ TRUONG
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PHU LUC
CAC BIEU MAU

M3 s6 biéu mau Tén biéu miu Ghi chi
THI-MO1 Lich thi
THI-M02 Lich coi thi
THI-MO03 Danh séch thi/Bang diém
THI-M04 Gidy vao phong thi Bim chung véi bang diém
THI-MO05 Nhan tai dé thi/bai thi
THI-MO06 Bién ban xi Iy sinh vién
THI-MO07 Sc“)ktheo _dc”n ban giao véi can bd
cham thi
S6 theo dai ban giao véi ban bo coi
THI-MOS | ;b thi va danh sdch thi)
THI-M09 Phiéu phiic khao diém
THI-M10 Bang phan cong cham thi
THI-M11 Pé thi
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